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Ref.No:C-13015/1/2026-Bill&Cash Date: April 29,2026
CIRCULAR

Sub:  Prevention of Misuse of Appointment Letters and Identity Cards by Contractual Project Staff.

It has come to the notice of the Institute Administration that certain contractual project staff (Senior
Research Fellows, Junior Research Fellows, Young Professionals, Project Assistants, Field Assistant, etc.)
engaged under various time-bound projects/schemes are misusing their Offer of Appointment and Institute
Identity Cards. Specific instances have been reported where these documents were used to secure personal
loans from banks and private financial institutions without the authorization of the Institute.

This practice has led to grave administrative complications, including the receipt of formal Demand
Notices by the Office of the Director from lending institutions. Such actions are entirely unauthorized, as the
Institute does not act as a guarantor, nor does it provide any undertaking for the personal financial liabilities of
contractual staff. Such actions are highly undesirable and bring disrepute to this premier research organization.

I. MANDATORY GUIDELINES
All project-based staff are hereby directed to strictly adhere to the following:

e The Appointment Offer and Identity Card are issued exclusively for official identification and project-
related purposes within the ICAR framework.Upon completion of their engagement period in the
project, the Identity Card must be surrendered to the Admn-II Section to obtain a ‘No-Dues’
certificate.

e  These documents shall not be treated as a "Service Certificate" for the purpose of securing loans. The
Institute does not stand as a guarantor for any personal financial liability of contractual staff.

e  Staff members must ensure that any bank or lending agency they engage with is fully aware that their
engagement is strictly temporary, co-terminus with the project, and non-permanent in nature.

II. DISCIPLINARY WARNING
Any contractual staff member found involving the Institute in their personal financial disputes or causing the
issuance of Demand Notices in the name of the Director, ICAR-CRRI, shall face strict disciplinary action. This
may include:

1. Immediate termination of the contractual engagement.

2. Forfeiture of experience certificates.

3. Formal report to the relevant law enforcement or financial authorities.

11I. ACTION BY PRINCIPAL INVESTIGATORS (PIs)
All Principal Investigators are requested to circulate this notice among the staff working in their respective
projects and ensure that a written undertaking is obtained from them acknowledging these instructions.

This is issued with the approval of Director, ICAR-CRRI, Cuttack
N
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Senior Administrative

ICAR-CRRI, Cuttack

Copy to:

‘1. All Heads of Divisions/ Regional Stations / Sections.

2. All Principal Investigators (PIs) of Projects (External & Institutional).

3. AAO (Admn-2), ICAR-CRRI, Cuttack / The Drawing & Disbursing Officer, ICAR-CRRI
4. Sr. Finance & Accounts Officer, ICAR-CRRI

5. PSto Director for kind information.

6. In-charge, ARIS CELL (for uploading on the Institute website).

7. All Notice Boards (including e-office notice board).
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